AJIMHHHCTPANNHSA «Ilaszsn»
MYHHUHIAILHOI0 00pa3oBaHus MYHHIHIAJ KbLIABITITIOH
«dTazsabcekoe» AJIMMHHCTpaLHE3
INNOCTAHOBJIEHUE
ot « OF » Asriputey 2019 roma Ne £F

06 yrsepaxaennn Ionoxenust 06 06paGoTKe MEPCOHANBLHBIX AAHHBIX MYHHIHIIAIbHBIX
CITYKAMX 0 PabOTHHKOB AIIMHHHCTPALMN MYHHUHIAALHOrO obpazoanns "Tlazsabckoe"

B coorsercrein ¢ Tpyaoseim koaekcom Poccuiickoii ®enepauun, dejepalibHbiM 3aKOHOM OT
02.03.2007 No 25-@3 "O mynuumnansholt ciyxbe B Poccuiickolt ®enepaumn”, denepanbHbiM
3aKkoHOM o1 27.07.2006 Ne 152-®3 "O nepcoHaNbHBIX AaHHBIX", PYKOBOJACTBYACH YCTABOM
MyHULHMTUILHOrO oOpasopatus "Tlasanbckoe", AAMHHACTPALMA MYHHIHNATLHONO 00pa30BaHHN
«lazgaberoe»

HOCTAHOBJISIET:
1 Vipepauts [lonoxenune 06 06paboTke nepcOHaNbHBIX [aHHBIX MYHHUHMATBHBIX
CIyKaMX M pabOTHUKOB AJMHHHUCTpalMM  MYHHUMOaibHOTO obGpasosanud "[Mazsnbckoe”

(npunaraercs).

2. KOHTpOJIb Ha/l BLINOJIHEHUEM HACTOAILErO MOCTAHOB/ICHHS OCTABJIAIO 32 COBOM.

«Ilazanbekoer H.C. Kokapesa




VYTBEPXKJIEHO

MOCTAHOBNICHHEM AMHHHCTpaLHK
MYHHUMMIaIbHOrO 08pa3zoBaHus
«ITazansckoen

Or «Q&MNIQ r. Ne 69

HOJIOKEHHWE
00 00paGoTKe HEPCOHATHHBIX AAHHBIX MYHHIHMNAALHBIX CYKALIHX 1t paGoTHUKOB
AXMAHHCTPanHU MYHHIHNATBHOrO 06pazoBanus "Mazanbckoe"

Hacrosiee IMonoskenne YCTAHABIHBACT MOPANOK MOJIyYEHMUS, XPAHEHHA, KOMOHHUPOBaHMS,
TIEPENAUN M MHOTO WCNONb30BaHMS (nanee — 00patoTka) nOKyMeHTOB, COIEpHKALMX CBEaEHHS,
OTHECEHHBIE K MEPCOHANBLHBIM  JAHHBIM MYHHLUMNANBHBIX  CyXKAlUNX W paboTHHKOR
AaMuHHCTpALMK MYHHLHTIATEHOTO 0Opasosanus "[assabckoe" (manee — paSoruukwy).

L. CocraB nepconanbueix nannpix padoTHHKA

I.I. K nokymenram. COACPKALMM MHPOPMALMIO NEPCOHANbHOTO XapakTepa, OTHOCHTCH
CIICAYIOLME TOKYMEHTBI M UX KOMILIECKChI:

1) noxymenrsi, YAOCTOBEPAIOLINE JIMYHOCTL paGOTHUKA MM COICpHKallWe CREJEHHS O
paboTHuKe:

- HacnopT rpaxaaduna Poccuiickoii Denepauun (Bpemennoe YAOCTOBEPEHUE JTHYHOCTH
Fpaxiannna Poceniickoit Menepaimn, epinapaemoe Ha nepuoa opopmienns nacnopra g nopsjuke,
YTBEPKAAEMOM YITOJIHOMOYEHHbBIM denepanbueiM opraom HCTIOJIHUTEIBHOMN BNacTu);

- BOCHHBIIT Ouner;

= CTPaxoBOe CBUAETENBCTBO 00A3aTeILHOTO MEHCHOHHOTO CTpaxoBaHHs:

- AOKYMEHTbl 00 00pa3oBanun (arrectarsi, AHTIIOMBI, CBHAETENBCTRA, CepTuHKaTh),
IPUCBOCHHH YUEHOI CTeNeH , YUeHOro 3BAHMUS;

- TPYAOBas KHUKKA,

~ MEAHUMHCKHE CTIDABKH M 3aK/TIOYEHHA;

- CBHAETELCTBO O npucsoennn MHH;

- CBUJCTENILCTBO O peructpaumm Gpaka, o PacTopkeHnn Opaka, o nepemene UMEHM, ©
POKICHHM:

- CTPaxoBOH MEAMUMHCKHIH MOMHC 0693aTeNBHOrO MCIHUMHCKOTO CTPaXOBAHHS IpaaaH;

2) yueTHele JOKYMEHTBI [10 AHYHOMY COCTaBY: NMYHas KapTouka (anxera, dopmer No
T2(MC)). nuunoe neno pabOTHHKA: BCOMOraTensupie PErHETPALUMOHHO-YYeTHBIE (POPMBI (KHHTH,
KYpHANbl, KAPTOTEKH, Ga3bl JaHHBIX), CONCPKALUNE CBEACHHS MEPCOHANILHOIO Xapakrepa ()KypHabl
(KHMIH)  perucTpauum PacnopsikeHHi  (MpuKazoB) o JTHYHOMY  COCTaBY, KYpHabi (kHMrH)
PETHCTPAUMK  NPUKA30B 110 OCHOBHOI ACATENLHOCTH,  JKYpHANbl  (KHUIH) perucTpanuu
PaClOpsiKeHNH (NPUKA30B) oTnycKa, Khura YUETa IBHIKEHMS TPYIOBBIX KHHIKEK W BKJIaAbIIEH K
HUM, SKYPHAIT BbIIAYH CIPABOK ¢ MecTa paborel);

3) TpyJ0OBBIC AAOTOBOPbI  (KOHTPAKTHI), COrIAIEHNs 00  M3MeHeHuu OnpeaeneHHbIX
CTOPOHAMH  YCIIOBHI  Tpy/10BBIX AI0TOBOPOB  (KOHTPAKTOB), JIOrOBOPBI O MaTepuallbHOI
OTBETCTBEHHOCTH. 00A3aTe/IbCTBA TpaXaaH MEPEA rocynapeTBoM 1Mo cobmoneHnio TpeboBanmii
3aKoHonarenscTra Poccuiickoii Denepauun o FOCYnapCcTBEHHOM Taline:;

4) pacnopaauTebhble AOKYMCHTBI 10 JINYHOMY COCTABY (MOMITHHHHKHI 1 KONum):

- MYHHUMIA/IbHBIE NPABOBBIE aKThI O MOCTYNICHHY HA MYHHLIMTIATLHY O cnyx0y (npueme Ha
paboTy), MpoOXOKIEHHN MYHMUMNATLHOR — cnyxObl, nepesoje, YBOJILHCHUH  (MpeKpaiieHuu
TPYAOBOIO I0rOBOpA, pacTopskeHun KOHTpaKTa);

- AOKYMEHTBI O HPOXOKIEHHH KOHKYpca Ha 3amelleHMe BakaHTHOI JOJIAKHOCTH
MYHHUHNANBHOMN cinyKObi;

- MYHHLMTIAILHBIC TIDABOBBIE aKThl O Mpea0CTABICHHH OTIYCK4, MOOUWIPEHHH, NMPHMEHEHHHN
AMCHHNIMHAPHBIX B3LICKAHWH, HATIpABACHIM B CIY/KEOHbIe KOMaHIMPOBKH, NPeNOCTaBNEeHUH NTHeil
OT/AbIXa 32 pakee oTpaloTanHoe Bpems:

= AOKYMEHTBI O BKIIOYEHHH paGoTHHKA B PE3EPB ypaBieHYeCKHX Kaapos, 06 UCKITKOYEHHH




€ro U3 pesepsa yrnpaBleHYeCKUX KaapoB;

- MYHHLIMNAJIBHBIE [TPABOBbIE aKThl 00 OTCTpaHeHHH PabOTHUKA OT 3aMEIAeMON T0KHOCTH;

- MYHMLHMNANbHLIE MPABOBHIE AKTHI, CBA3AHHBIC ¢ O(POPMICHHEM JONYCKA K CBEICHUAM,
COCTaBJISOUIMM TOCYIaPCTBEHHYIO HIIH HHYIO OXPAHAEMYH) 3aKOHOM TaiHy;

5) AOKYMEHTBI 00 OLEHKE [ENOBBIX M MPOPECCHOHATBHBIX KAYeCTB MYHHLUHNATLHOTO
cayxaniero (paboTHUKA) MPH NOCTYNIEHUK HAa MYHHUHMNAAbHYIO ciyx0y (npueme nva padory) u B
npouecce paboTel (TECThI, AaHKETHI, PE3OME, OT3BIBBI H T.11.);

6) AOKYMEHTBI, OTpakarollue AEATENbHOCTh ATTECTALMOHHBIX M KOHKYPCHBIX KOMHCCHIA,
KBAJTM(HKALMOHHBIX KOMHCCHH, KOMMCCHH 1O MCHYMCICHHIO CTaKa MYHMIMNATBHOH CiykObl,
KOMHCCHM MO COOMOAEHMIO TpeDOBaHUH K Cly#eOHOMY MOBEICHUI0 MYHHIMIAIBHBIX CIYKAIIUX
AIMHHHCTPALMH MYHHLMIAIBHOrO odpasoBanua « MOKIUHCKHI palioH» (1anee - AJMHHHCTpaLHsA)

3acelaHuii, aTTeCTAUMOHHBIE JIMCThI, YK3aAMEHALMOHHBIE JTUCTBI, PEILEHHUs, CIIPABKH, NPEICTABICHHS,
3AKTIOYEHHs W 1P, );

7) NOKYMEHTBI, OTpaKalOLIME pPe3y/bTaThl PACCMOTPEHMS BONpPOCa O MPUBJICYCHUM
pabOTHUKA K JAMCUMILUTHHAPHON OTBETCTBEHHOCTH (HOKIAIHBIE W OOBLACHHUTEILHbBIE 3aMMCKH, AKTHI,
CNPaBKH, MPOTOKObI U Ap.):

8) KOMMM OTYETOB, MHBIX JOKYMEHTOB, HAampaBiseMbIX B TOCYJApPCTBEHHBIE OpraHbl
CTATHCTHKH, HAJIOTOBbIE HHCMEKLINK H JIPYTHE OpraHu3aliuu;

9) nokymentsl GyxranTepckoro y4era, cojepiale MHpOpMauUMIO © pacdeTax ¢
MEPCOHANIOM (JIMLIEBbIC CYETA, PACYETHO-IJIATEKHBIC BEIOMOCTH, TUIATE/KHBIC BEIOMOCTH ¥ T.11.);

10) cBenenns o moxomax. pacxogax, 00 WMYIIECTBE M OOS3aTENBCTBAX MMYILECTBEHHOTO
XapakTtepa. a TakKXKe¢ CBEOCHMS O [0XOJaX, pacxoiax, 00 uMylecTBe H o0a2aTeseTRax
MMYLLECTBECHHOrO XapaKTepa CYNpYr (Cynpyra) M HECOBEPLICHHONICTHUX JIETEH, MPEJ0CTaBAseMble
TPOKIAHMHOM, MPETEHAYIOWUM Ha 3aMEHICHHE JOMKHOCTH MYHHLMNAALHOH  ClAyKOB U
MYHULMIANBHBIM CITYKALIHM;

1) cBemenns o0 ajgpecax caHTOB W (WIM) CTpaHWL CAHTOB B HMH(OPMALMOHHO-
TEICKOMMYHHKALIMOHHOH ~ ceTH  "MHTepHeT", Ha KOTOPBIX MYHMUMIATBHBIM  CIYIKAIINM,
TPaKIaHHHOM, NPETEHYIOUIIM Ha 3aMELUCHHE T0/HKHOCTH MYHHLMNATBHON C1y:KObl, pasMeianuch
obwenocTyrnHas uHGOpMaLKs, @ TaKkkKe JaHHBIE, O3BONAIONINE €T0 HACHTHDHIINPORATE:

12) noxknmax © pesynbTatax TMpOBEPKM  JOCTOBEPHOCTH M MOJTHOTH  CBEJSHMI,
MPEACTABACHHBIX MPAKIAHUHOM NPH NOCTYNACHHA Ha MYHHLIMNANBEHYIO CAYIKOY M NPeICTARIEHHEIX
MYHHLIHNANEHBIM CITY/KALLHAM;

13) wraTHoe pacriicanne A IMUHHCTPALHH.

1.2, Ecnu nepcoHaiibHble NaHHbie paloTHUKA COMEPIKATCA B MHBIX JIOKYMEHTAX, Ha HUX
pacnpoctpandgerca Aekcereue Hactoswero [omoxenus.

2. OGsa3aHHOCTH NPEACTABHTE IS HAHHMAaTeas (paboToaares)

2.1. B COOTBETCTBHH € 3aKOHONATENBCTBOM H B LIEJISIX OOECTICUEHHs NPAB H CBOGO HenoBeka
H rpaKIaHuHa, MpeICTaBUTe/b HaHiMaTens (paboToaarenb) Npu 06paboTKe NePCOHANBHBIX JAHHBIX
paboTHuKa 00s3aH:

1) ocymecTeants 0OpabOTKY MepCcOHANBHBIX JAHHBIX PAGOTHHKA MCKIIOMHTENBHO B LEAAX
obecrieyeHUs COOMIOAECHUS 3aKOHOB M MHBIX HOPMATHBHBLIX TPABOBBIX aKTOB, COACHCTBHS
paGOTHHKY B TPYHOYCTPOHCTBE, OOYYEHHH M NPOABHKEHHH 10 paboTe, OGeCreueHns THYHOMN
Ge3onacHOCTH pabOTHUKOB, KOHTPOJS KOJNMHYECTBA M KA4yecTBa BBINOTHAEMOH paBOTH M
obecneyeHns COXPAHHOCTH UMYILIECTBA;

2) npu ompeaeneHuu odbeMa M COmepkKaHHA, 00paGaTLIBAEMBIX MEPCOHANBHBIX AAHHBIX
paGoTHHKa pyKoBoacTBOBaThest KoHcTutyumedt Poccmiickoii @eneparin, TpyaoBbiM KOJEKCOM
Poccwuiickoli ®@enepaunn. DenepanbHbiM 3akoHoM oT 27.07.2006 No 152-03 «O NEPCOHANTBEHBIX
JaHHBIX» U HHBIMH (e/iepalbHBIMH 3aKOHAMH;

3) nonyyath Bee MEPCOHaNbHbIC JaHHbe PaGOTHHKA y HEro camoro (BOIMOXKHO MOJydeHHe
NEPCOHANBHBIX JaHHBIX Y TPEThEH CTOPOHBI B CIIyYasX W HOPAJKE, YCTAHOBIECHHLIX TpyHoBBIM
KofekcoMm Poccuiickoii  Dejiepaunn, WHBIMH - (DEACPANLHBIMM  3aKOHAMH W HACTOSIINM
[Tonoxenuem);



4) obecneunTh 3a CYET CPEACTB NpeNCTaBMTENs HAHWMaTens (padortonaress) B MOPAAKE,
veranoriienHoM  TpynoseiM  kojgekcoMm Poccuiickoit ®Depepaunn, @efepaibHbiM  3aKOHOM  OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX AAHHBIX» H HHBIMH (peliepabHBIMH 3aKOHAMH, 3alUHTY
NEePCOHANBHBIX JIaHHBIX PpabOTHHKA OT HETPABOMEPHOTO MJIM CJIy4YaiiHOro [OCTYNa K HHM,
YHUUTOMKEHHS, W3MEHEHHs. ONOKMPOBAaHMS., KONMPOBAHMA, PACIPOCTPAHEHUS MEPCOHAJIBHBIX
JIaHHBIX, @ TAKKE OT MHBIX HENPABOMEPHBIX [ICHCTBHUIA;

5) coBMeCTHO ¢ pabOTHHUKAMHM W HX TpPEACTABMTENAMH BbIpabaThiBATL MEpPhI 3aLINTHI
NEPCOHANBHBIX TaHHBIX PaOOTHUKOB.

2.2. B cOOTBETCTBMHM C 3aKOHOJATENBCTBOM B LieNSX obecrieueHus rnpas U cBoGo/1 YeloBeka U
rpax/aHuHa NpeicTaBuTeNlb HaHuMmarens (padotonarens) npu o0paboTke NepcOHANbHBIX NAHHBIX
paboTHHMKA He Brpase:

I) nonywate ¥ o0OpabaTbiBaTh TNepcOHATbHbIC JaHHble PalOTHMKA O €ro MOJHTHYECKHX.
PEAMIHO3HBIX M MHBIX YOCKAEHUAX M YACTHON KM3HM (B CIyYasX, HETOCPEACTBEHHO CBA3AHHBIX C
BONPOCAMH TPYIOBLIX OTHOLIEHHH, B coorTBeTcTBHM cO cTatheil 24 Konctutyuum Poccuiickoi
Qeaepauny, MpelcTaBuTe]b HaHumartens (paboromartens) Brnpae mnoiyuath W 06pabarbiBaTh
JJAHHbBIE O HaCTHOHN KU3HH pabOTHUKA TOJIBKO € €r0 MHCbMEHHOIO COTJIACHS);

2) nonyvare M o0padarbiBaTh NEPCOHANbHbIE JaHHble pabOTHHKA O €ro wWIEHCTBE B
ob1ecTBeHHBIX 00BEAMHEHHAX MM ero NMpo(pColO3HOM NeATENBbHOCTH. 3a MCKIIOYEHHEM CIIy4aes,
npenycmorperHeix Tpyaoeim koaekcom Poccuiickoii @enepauuu WM MHBIMH (eaepanbHbIMHA
3aKOHAMMU;

3) npu OPUHATHH DPELUCHHMH, 3aTParMBalOMX MHTEPEChl MYHHUHMAIBLHOTO CIYVKALEro
(paboTHHKA), OCHOBBIBATLCH HA MEPCOHANbHBIX JIAHHBIX pPabOTHHMKA, NOJYUYEHHBIX HCKIHOYHTENBHO
B pE3yJbTaTe MX aBTOMATH3UPOBAHHONH 00pabOTKM MITH JIEKTPOHHOIO NOYYEHHUS.

2.3. B COOTBETCTBHMM ¢ 3aKOHOJATEJLCTBOM TIPH MEPENaye MNepCOHANBHBIX JAHHBIX
paloTHHKA npeacTaBuTesib HaHUMaTens (padoTonareib) 0Os3an:

1) He cooblware nepcoHaNbHble JaHHble pabOTHUKA TPeThed CTOpoHe (€3 MHCBMEHHOrO
corjgacus paboTHHKA, 32 HCKJIOYEHHEM CIIY4aeB, KOrJa 3T0 HeoOXOMMO B LEIAX MpeayHpesKIeHHs
YIPO3bl JKU3HH H 310POBLIO pabOTHHKA, @ TAKKe B APYIHX Cly4asX, MpeaycMOTPeHHBIX TpyaoBbIM
Koaekcom Poccuiickol Denepaunn WiM HHBIMH (eaepaibHBIMHU 3aKOHAMU;

2) He coo0WAaTh NEPCOHaNbHbIE NaHHble palOTHHKA B KOMMEPYECKHX wLeasx 0e3 ero
MHCBEMEHHOTO COIIACHS;

3) npenynpeauTh JHL, MNONYHAKOWHMX NEPCOHANIbHbIE AaHHBIe pabOTHHUKA, O TOM, YTO ITH
J@HHBIE MOTYT ObITh MCTIOJNB30BAHBI ML B LEAAX, M1 KOTOPBIX OHH cOOOLIEHbl, H TpeGoBaTh OT
ITHX JIHL TTOATBEPKAEHHUSA TOTO, YTO 3TO MPaBHIO COOMIOAEHO;

4) ocywecTBaATE  nepefavy  MEpcOHANBHBIX  JaHHBIX — paboTHMKa B npejenax
AIMHHHCTPAUWK B COOTBETCTBUH ¢ HacTosAWMM TTojoxeHHeM, ¢ KOTOPbIM pabGOTHHK TOJKEH ObITh
O3HAKOMJICH MOJ{ MOANHKCE;

5) paspewarn JOCTYIl K TEPCOHAIBHBIM JaHHBIM PabOTHHKA TOJNLKO CHEUHATBHO
YHOJIHOMOYEHHBIM JIHLAM, TIPH 3TOM YKa3aHHbIE JHLA JO/UKHBI HMETH MPaBoO NoJIyYaTh TOJABKO Te
MEPCOHANIbHBIE JIAHHBIE PAOOTHHKA, KOTOPbIE HEOOXOANMBI U1 BBITIOJIHEHHS KOHKPETHBIX (YHKLIMA:

6) He 3anpamMBaTh UHGOPMALMIO O COCTOSHUM 310POBbS PabOTHHKA, 32 HCKJIOUEHHEM TeX
CBE/ICHHH, KOTOpBIE OTHOCATCSA K BONPOCY O BO3MOMKHOCTH BBINOJHEHHS pabOTHHKOM TPYAOBOMH
yHKLHAH;

7) nepesaBaTh NEpCOHaNbHbIE JaHHbIC PAOOTHHKA NPEACTABUTENSIM PAGOTHHKOB B MOPSIKE,
veranoeieHHoM  Tpynoseim  kozmekcom Poccuiickoi Demepaunu win HHbIMH - delepaibHBIMH
3AKOHAMM, H OFPAHHYNBATH 3TY MH(POPMALUMID TOJIBKO TEMH MEPCOHATLHBIMHU JaHHBIMH pabOTHHKA,
KOTOpPbIe HEOOXOAUMBI VI BBITIOJHEHHS YKAa3aHHBIMI NPEACTABUTEISMH UX DYHKLKH,

3. IlpaBa u o0si3anHOCTH padoTHHKA

3.1. B COOTBETCTBMM ¢ 3aKOHOAATENBCTBOM B LIEMSX OOECHCUYECHMS 3ALIMTHI MEPCOHATBHBIX
JAHHBIX. XPAHALLMXCA Y NPEACTABUTENS HAaHUMaTeNa (paboTonaTens), pabOTHUK HMEET MPaBo Ha:

1) monnyo HHGOPMALKIO O €r0 NEPCOHANbHBIX AAHHBIX H 00paboTKe STHX JaHHbBIX;

2) croGoaHbIH GecnuiaTHBIA 10CTYI K CBOMM IEPCOHAIBHBIM JIAHHBIM, BK/IIOYAs MPaBo Ha
nojyueHne Konuii moboif  3anueu, coaepkauled nNepcoHaNbHBIC NaHHbIC paGoTHMKA., 3a



ACKTIOUEHHEM CIy4aes, MpeyCMOTPEHHBIX ¢enepanbHbBIM 3aKOHOM;

3) onpejie/lIeHHe CBOUX npeAcTaBUTENEH JUIS 3alIMThI CBOMX MEPCOHANLHBIX AaHHBIX:

4) n0CTYNl K OTHOCAIIMMCH K pabOTHUKY ~MEJMIMHCKHM  JIAHHLIM - € MOMOLUBIO
MEMLUMHCKOTO CHEeHHanucTa no nx BeIOOPY:

5) TpeboBaHie 00 UCKITIOUCHUH WITH HCTIPABIICHIN HEBEPHbIX MJIM HEMOIHBIX NEPCOHANTBHBIX
J@HHBIX, @ TaKKe NaHHBIX, o0paloTaHHbIX € HapyLICHHEM tpebGoBanuii TpyaoBoro Koaekca
Poccuiickoi Penepauny Mav HHOIO (henepabHOrO 3aKOHA. [Tpu oTKa3e NpeACTABUTE HAaHHIMATEA
(paboToaTes) HCKIIOUUTE KW HCMPABUT NepcoHasibHbIe JaHHbIE PAOOTHHK HMEET NPaBo 3a9BUTH
B MMCHMEHHOH (JOpME MPEACTABUTENO HAHUMATEL (paBoTonareno) O CBOEM HECOrnacHu ¢
COOTBETCTRBYIOMMM OOOCHOBAHMEM TAKOro HECOT/IACHA. [TepcoHanbHbie  JIaHHBIE OUCHOYHOTO
xapakTepa pabOTHMK MMeeT MPaBo JONOIHNTE 3asBJICHMEM, BHIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY
3pEeHHUs;

6) TpeGopanue 06 M3BEUECHHM NPEACTABUTEICM HanuMarens (paborojateneM) BCEX ML,
KOTOpBIM paHee Gbliu COOOLIEHb! HEBEPHRIC WIIH HETOJHbIE MEPCOHANBHbBIE JaHHbIe PAOOTHHKA, 060
BCEX NMPOM3BEAEHHBIX B HUX HCKIIIOUCHUAX, MCTIPABICHUAX HITH NOMOJTHEHHAX]

7) obxanoBaHue B CYA MOBBIX HEMPABOMEPHBIX IEHCTBHI UK OesaelicTeus NpeaCcTaBUTCIA
HanuMaTens (pabortoaaTens) npu 06paboTKe 1 3aIUUTE €ro NePCOHATBHBIX AaHHBIX.

32. B uenax obecreveHns TpeGOBaHHH 3aKOHOAATENBCTBA MPH ofpaboTKe NepeoHaTbHBIX
NaHHBIX pabOTHUK o0s3aH:

1) nepenasark MPENCTABUTENO HAHUMATEA (paBoToaaTento) AOCTOBEPHBIE MEPCOHATBHBIC
JaHHblE M JIOKYMEHTbI, COAEpKallue HHGOPMAIMIO TEPCOHATILHOIO XapakTepa, B Ciaydasx H
nopsake, yCTaHOBIEHHbIX TpyJIOBbIM KOZCKCOM Poccuiickoit Mepepaimu, DegepaibHbiM 3aKOHOM
or 27.07.2006 Ne 152-@3 «O mnepcoHaNbHBIX NaHHBIXY, WHBIMH (penepanbHBIMH  3AKOHAMM,
pactosiuM TTonoxKeHHEM:

2) B CpPOK, He TIpEBbILIAOINH 10 paBoumx AHeH, cooOIATL NPEACTABHTENO HAHAMATEIA
(paGoTopatento) 06 H3MEHEHHH CBOMX NEPCOHATBHBIX JAHHBIX.

3.3. PaGOTHHK HE NOMDKEH OTKa3biBAThCA OT CBOMX MPAaB Ha COXPAHCHHE H 3alIMTY TaliHbl
NepCOHANBHBIX IaHHbIX.

4, O6paboTKA NEPCOHATBHBIX TAHHBIX paGoTHHKA

1.1. Bee nepcoHanbHbIe JaHHBIE paboTHuKa cnenyeT nonmydarb Yy HeEro camoro. Ecau
nepcoHaIbHble JaHHbE PAbOTHUKA BO3MOKHO MOJAY4WTh TONBKO Y TpeTheii CTOPOHBL TO
peACTaBUTENIb HAHUMATES (paboromatens) o0s3aH 3apaHee YBEAOMHTH o0 »TOM pabOTHHKA H
MOJYYHTH OT HEro MHChbMEHHOE COrnacue. [lpeacTaBuTenb HAHUMATENA (paGoToaarenb) AOKEH
COOOLMTH PAGOTHUKY O LENAX, NPeANnoNaraeMbiX HCTOUHHKAX 1 crnocoHax NoayueHus NepeoHAIbLHBIX
JaHHBIX, A TAKXKE O XapakTepe MOANEHKALINX TOTYHEHHIO NEPCOHATBHBIX JAHHBIX H MOCAEACTBAAX
OTKa3a paBOTHHKA AaTh MMCBMEHHOE COTIACHE Ha UX NOTYICHHE.

42. O6GpaboTka NEpCOHANBHBIX JAHHBIX MPE/ICTABUTE/ICM HAHHMATCIA (paboroaatenem)
OCYLIECTB/ACTCS C COracus paGoTHHKA U B Cly4asX, NPeyCMOTPEHHBIX TIYHKTOM 4.3 HaCTOALIErO
[Monoxenus.

4.3. OB6paboTka NEPCOHANbHBIX JAHHBIX MPEACTABHTEICM HaHumatens (paboTonarenem)
JOMYCKAeTCA B CEAYIOIHX CydasX:

1) o6paboTKa NepCOHANBHBIX JaHHbIX HeoOGXxoaUMa s MCMONHEHHA TPYAOBOro A0rosopa
(KOHTpAKTa), CTOPOHOH KOTOPOTO ABIACTCH paboTHHK;

2) o6paboTka MepcOHaAIbHBIX JaHHbIX HeoOXOIMMa Ui OCYIIECTBJACHUA 1PABOCY KA,
MCNOJIHEHMs cy/1e0HOro aKTa, aKkTa Apyroro oprada wiu NOJGKHOCTHONO  JIMLA, NOJUIeKAIINX
HCIIOMHEHHIO B COOTBETCTBHM C 3aKOHOJATENBCTBOM POCCHHCKOM denepaln 00 UCTOAHNTEIBHOM
NPOU3BOJICTBE]

3) o6paboTKa NePCOHANBHBIX JaHHBIX HeoOXOAMMA IS 3aLIUTHI JKW3HM, 3/I0POBbA HIIH HHBIX
SKM3HEHHO BAKHBIX MHTEPECOB pabOTHHKA, eCJN MONYICHHE ero Coriachi HEBO3MOIKHO;

4) 06paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBAACTCA B CTATHCTHYECKUX MM WHBIX
HCCIEOBATENBCKHX LIENAX MPH YCIO0BHH 0083aTE/IbHOTO 06e3NUUUBAHUS NEPCOHANILHBIX JAHHBIX,

5)  ocymecrBasercs 00paboTKa MEPCOHAMBHBIN JAHHDIX, noAeKalmMx onyoInKOBaHUIO
WK 00S3aTENILHOMY PACKPBITHIO B COOTBCTCTBHH C desepanbHbIM 3aKOHOM;



6) B HHBIX CIYHaAX, YCTAHOBICHHBIX (DeCPATLHBIM 3aKOHOM.

4.4. ITucomennoe cornacue paboTHuka Ha 06paboTKy CBOHX NEPCOHANBHBIX JaHHBIX JIOJIKHO
BKJIIOYaTh B ceba:

1) bamusmio, ums, oTaecTro, ajpec paboTHUKa (CyObeKTa NEPCOHANIbHBIX JAHHBIX), CEPHIO U
HOMED facnopra pabOTHHUKA, CBEICHUS O JIaTe €ro BbIJA4M U BbIAABLIEM €0 OpraHe;

2) HaNMEHOBaHHE WM (AMMIIMIO, MMS, OTYECTBO M aipec oneparopa, MoJy4aroLero
corjacue CyobekTa MepcoHalibHBIX JaHHbIX;

3) uenb 00padOTKH MePCOHATBHBIX JAHHBIX;

4) nepeyeHb NEPCOHANBHBIX JAaHHBIX, Ha 0GPabOTKY KOTOPBIX JAeTcs COrnace cyObeKTa
NEPCOHANBHBIX TAHHBIX;

5) nepeveHb ACHCTBUMA ¢ MEPCOHAILHBIMH JIAHHBIMH, Ha COBepUIEHHE KOTOpBIX AaeTcs
corjiacke, OOLIEE ONHCAHWME MCIIOJBb3YEMBIX OTIEPATOPOM CHOCOGOB 00paloTKH nepcoHaNIbHBIX
JIAHHBIX;

6) CPOK, B TEUEHHE KOTOPOTO NEHCTBYET COTIacHe, a TaKKe MOPALOK ero OT3biBa;

7) noanuck paboTHUKA

®opma cornacus paboTHHKA Ha OOpabOTKY MEPCOHATBHBIX JAHHbIX NpeacTaBjieHa B
OPUIIOKEHHH K HacTosemy [Tonoxenuo.

4.5.B uensx mnojyueHHss MEPCOHANLHBIX JAHHBIX PaGOTHHKA Mnpu  NOCTYNJEHUH HAa
MYHHLHOAAbHYIO Ci1yKOY (pH npueme Ha paboTy) pabOTHHK 3aMOHAET aHKeTy.

4.6. Ankera npeacTaBiseT cobOi MepeyeHs BOMPOCOB O NEePCOHANIBHBIX aHHBIX paboTHHKA.
AHKETa 3a10/HAeTCs palOTHUKOM CaMOCTOATENLHO. TIpH 3amoHeHHH aHKeTHI pabOTHHUK J0JDKeH
3AMONHATL BCE €€ rpabl, HA BCE BOMPOCH JABaTh MOJHBIE OTBETHL, B CTPOrOM COOTBETCTBUH C
SAMUCAMH. KOTOpBIE COACPHKATCA B €r0 JIMYHBIX JIOKYMEHTAX. HE JIONYCKaTh MCIPABICHHH MK
3a4€PKUBAHUIT, IPOYEPKOB, NOMAPOK.

4.7. AHKeTa XpaHHTCH B IMYHOM Jefie paboTHHKA.

4.8. IlepcoHasnbHbie TaHHbIE PaOOTHHKOB XPAHATCSA HA OYMAKHBIX HOCHTE/AX B MOMEILIEHNH.
B KOTOpOM pacrionaraeres AJIMHHHCTPALUMS MyHUUMIATLHOrO oGpasosanusa «[lassnbckoey. I{is
OTOr0 MCNONB3YIOTCA CreuManbHO obopynoeaHHeie wkadel. Knoun or wkados u ceiidos, B
KOTOPBIX XPAHATCA MEPCOHA/IbHBIC AaHHbIE PAbOTHUKOB, HAxXOAATCA Y [IaBbl MYyHMUMNAIBLHOTO
obpaszosanus «[lazsabekoey.

4.9. KoHkperHble  0GS3aHHOCTH 110  XPAHEHHIO TMEPCOHAIBHBIX  TaHHbIX pabOTHHUKOB,
3AMOJIHCHHUIO, XPAHCHHIO JIOKYMEHTOB, COAEPHKAUIMX [EPCOHANIbHBIC JAHHBIE, BOINArAlOTCS HA
CTapLIEro  cnenualucTa  AAMHHHCTPAUMH MYHHLMNAIbHOrO obpasopanus «[lassnsckoey. u
3aKPEIUIAOTCA B AOJHKHOCTHBIX HHCTPYKUMAX.

4.10. Tlepconanbhble JaHHble paGOTHMKA MOTYT TAaIKKe XPaHUTBCA HA AEKTPOHHBIX
HOCHTEJIAX, TOCTYI K KOTOPBIM OTpaHUYeH.

411, Ilpeactapurens HaHnmarens (paGoTonatens) oGecredMBaeT JaUMTY MEPCOHATBHBIX
JaHHBIX  palOTHHKOB M OrpaHHYEHHe [AOCTYNAa K [EPCOHANbHBIM  JaHHBIM JuuaM, He
YHOJHOMOUEHHBIM 3aKOHOM JIMOO NpejicTaBUTeNeM HaHMMaTens (paboToaarenem) s MOMyUYeHHs
COOTBETCTBYIOIMX CBECHUHA. JIOCTYI K NepCOHANBbHBIM JJaHHBIM PaGOTHHKOB OCYILECTBISETCS HA
OCHOBAHHN MHCBMCHHOTO paspelieHUs NpeacTaBuTelis Hanumatens (paGoroaatens). B ykasaHHOM
PAIPELICHHN YKA3BIBACTCA MCPEUCHD NMEPCOHANILHBIX JIaHHBIX PalOTHHKA, K KOTOPBIM pa3peruaeTcs
AOCTYI, W NPHYHHA (HEOOXOAMMOCTB) MCTIONB30BAHHS (MOJMYYEHHs) MEPCOHANbHBIX JaHHbBIX
paboTHHKa.

4.12. TocTyn K NepcoHanbHbIM JaHHBIM PabOTHHKOB 63 CrelHanbHOro pa3speleHHs HMEeIoT
COTPYJHHKH. YKa3aHHbie B IyHKTe 4.9 paznena 4 Hactoswwero [Monoxenus:

[lpu nosyyennu nepcoHanbHbIX AaHHBIX pabOTHHUKA JIHLA, MPeAyCMOTPEHHbBIE B HACTOSIIEM
NYHKTE, HMCIOT TIpABO  MONYYATL TONBKO T€ MEPCOHANbHBIC JaHHBIE pPAbOTHHKA, KOTOpbIE
HEOOXOAMMBI /U1l BBINOJHEHHS KOHKPETHBIX (hyHKLMI, 331aHHil.

4.13.  Tlpencrasurens HanuMatens (pabotogaresis) Bpase NpeaoCTaBIsTh NIePCOHANIBHBIC
JaHHbie pabOTHHKA TPETbeH CTOPOHE TOMBKO C MHCBMEHHOIO COFTAcHs PaGOTHHKA, 3a HCKIIOYeHHEM
CITy4aeB, YCTAHOBICHHbLIX (DeaepanbHBIM 3aKOHOM.

4.14. B cayvae ecnn 1uno, ofpatuBuieecs ¢ 3anpocoM, He YTIOJHOMOYEHO (eaepaibHbIM
3AKOHOM  Ha TONYYCHHE MEPCOHANBHBIX NAHHBLIX  padOTHUKA MO0 OTCYTCTBYET MHUCHMEHHOE
coryiace pabOTHHKA Ha NPEOCTABICHHE €r0 NEPCOHANBHBIX CBEIEHHH, TPe/ICTABUTEh HAHUMATE S



(pabotonarenb) o6a3zaH  oTkasaTh B NPEAOCTABIEHHH  MEPCOHANBHBIX  JAHHBIX. Juny,
0OpaTHBLIEMYCS ¢ 3aMPOCOM, BBITACTCH MUCEMEHHOE yBenoMeHHe 06 OTKa3e B NpPeAoCTARICHHM
NEePCOHANLHBIX AAHHBIX.

4.15. IlepcoHaiibHble naHHbIE pabOTHHUKOB MOTYT GbiTh NepellaHbl UX MPeiCTABUTENSM B
fiopanke, ycraHosneHHOM TpynoBeiM komekcom PoccHiickoi Denepaunn, uHEIMU esepanbHpiMu
SAKOHAMH, B TOM ofbeMe, B KAKOM 5TO HeOBXOMIMO A BBIIOJHEHUS  YKA3aHHBIMM
NPEACTABUTENAMH WX ByHKLMII,

4.16. Otnen OpraHW3alMOHHO-KaApOBOH paboThl obecrnevnpaeT BCAECHUE KypHana yuera
BbIIAHHBIX  MEPCOHANBHBIX [aHHBIX paGOTHHUKOB, B KOTOPOM  PETHCTPHPYIOTCS  3ampocsl,
(UKCUPYIOTCS CBEICHUS O NHIe, HANpaBHBILIEM 3aMpoc, 1aTa Nepeadn NEPCOHANBHBIX AAHHbIX WK
Aata yBEJOMIIEHHS 00 OTKa3e B NpenocTaBicHUH NEPCOHAIBHBIX NAHHBIX, @ TaKKe OTMeYaeTcs.
Kakas UMEHHO MH(popMaLus Oblta nepeana.

4.17. Tlepenadya mepcoHaIbHBIX AaHHBIX paboTHHKOB 1O tenieony, daxcy, SJIEKTPOHHOMH
nouTe 6e3 MUCbMEHHOTO cornacks paboTHHKA Ha nepenavy B Takoii opMe 3anpermaercs.

4.18. B uenax obecnevyenus COXPaHHOCTH M KOH(pMIACHUMAIBHOCTH NEPCOHAIBHBIX AaHHBIX
PabOTHUKOB BCe OmepauuH 1o opopmIeHHIO, (POPMUPOBAHMIO, BeTEHHIO U XPAHEHHIO JaHHOI
MHMOPMALIMH  JOMKHBI BBITOMHATLCH TOJBLKO CHELMANIMCTOM AIMMHHCTPALNM MYHUUMMAIBHOTO
obpazoBanus «Ilazanbckoey.

5. OtBercTBeHHOCTD 32 HapynienHe nopsiika o6paboTku
NEPCOHATBHBIX TAHHBIX PAGOTHHKA

Jluua, BuHOBHBIE B HapyweHun HOPM. PErynupyromux o6paboTKy NepcoHanbHbIX JaHHbIX
pabOTHHKA, YCTAHOBIEHHBLIX TpynosbiM  komexcom Poccuiickoii Denepaunn, Denepanbhbiv
3aKoHOM oT 27.07.2006 Ne 152-D3 «O MEPCOHANBHBIX NAHHBIX», HHBIMH (heepanbHbIMu 3aKOHAMHU,
HactosawuM  [TonoxenneMm, wmecyr AUCLUHINIMHAPHYIO,  MATePHANBLHYIO, AIMMHHCTPATHBHYIO,
FPOKIAHCKO-NPABOBYKO WMIM  YTOJOBHYIO OTBETCTBEHHOCTS B COOTBETCTBUM ¢ JEHCTBYIOLIMM
3aKOHOJATENBCTBOM.




[Mpunoxenue

K [onosxeHio 06 o6paborke
NEPCOHANBLHBIX JAHHBIX
MYHHUMIAbHBIX CAYKALLMX U
PabOTHHKOB AIMHHHCTpALIHK
MYHHLMMANLHOTO 00pazoBaHus

"Tazsnbckoe"
COI'JTACUE
Ha 00paboTKy u NPOBEPKY NEPCOHANBHBIX HaHHBIX
A, )
(®.H.0)
NPOKUBAKOLILMI(as1) 110 anpecy: =
HacropT cepuu ., HOMep , BBIIAHHBIA
« __ » roaa,

Jato coracke Ha 06paBoTKy U NPoBepKy MOMX MEPCOHAJIbHBIX JaHHbIX:

1) nokymentel, ynocroepsiomme mmuHOCTS PabOTHHKA WM cofiepKalMe CBENCHHS o
paboTHHKe:

- nacnopr rpaxaanuna Poccuiickoit ®eneparmn (BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH
rpaskiannna Poccuiickoil Menepauuu, BeiiaBaemoe na NEPHOIL OOPMIEHHS MacropTa B nopske,
YTBCPKAACMOM YIIONHOMOYEHHBIM (ieiepaibHbIM OpPraHOM HUCTIOJIHHUTENILHOM BIIACTH);

- BOCHHBII Ouner;

- CTPAXOBOE CBHAETENBCTBO 00A3aTENBHOIO MEHCHOHHOTO CTPaxoBaHus;

- AOKYMEHTEI 00 o00pa3oBaHMH (aTTecTaThl. AWTUIOMBL,  CBHICTENIbCTBA, CepTU(HKATHI),
[IPHCBOCHHH YUEHOIT CTEMEHN. YUCHOTO 3BAHKS;

- TPYAOBast KHUKKA,

= MEJTHUMHCKHE CTIPABKH U 3aK/THOYEHUS;

= CBUIICTENILCTBO O npucBoerHnn MHH;

" CBHACTCILETBO O perucTpaunn Gpaka, o pactopskeHun Opaka, o nepemeHe umenu., o
POMKACHUK:

= CTPaxoBOH MEAMLMHCKHH NMOIHC 06A3aTeNbHOIO MEIHLMHCKOrO CTPAaXOBAHHMS IPak/IaH;

2) YueTHBIC NOKYMEHTHI MO JHYHOMY COCTaBY: JIMYHAas KapTouka (aHKeTa, tdopmbr Ne

T2(MC)), auunoe aeno paboTHHKa; BCrOMOraTenbubie PErHCTPALIMOHHO-YUETHBIE (HOPMBI

(KHHIH, KypHanel, KaproTekw, Gazpl JAaHHBIX), COAEpKalNe CBeaeHUS MEPCOHANBHOrO

XapakTtepa  (KypHAIbI (knuru) permcrparmu PacropsizKeHni  (MPUKa3oB) no JIHYHOMY

COCTaBY. JYPHANBI (KHHIH) PErHCTPALIAN MPHKA30B 110 OCHOBHOI ACATENBHOCTH, KYPHAITBI

(KHHIH)  perucTpauui  pacnopskeHuii (IpHKA30B)  OTMyCKA, KHMTa yyeTa JBHIKeHHS

TPYIOBBIX KHWAKCK H BKJIAJbILICH K HUM, JKYPHAN BbLauu CIIPaBOK ¢ MecTa paboTsl);

3) TPy OBBIE 10rOBOPHI ( KOHTPAKThI), COraleHusa 00 U3MEHEHHH OMpeAeeHHBIX CTOPOHAMM
YCJIOBMIT  TPYJOBBIX JIOrOBOPOB (KOHTPAKTOB), JIOrOBOpLI 0 MaTEPUAIBHOH OTBETCTBEHHOCTH,
obsi3aTeNbeTBA rpakaaH nepen FOCYNapcTBOM No cobMOeHHI0 TpeGoBaHHiT 3aKOHOATENbCTRA
Poceniickoit @enepanmn o FOCYnapCTBEHHOH TaiiHe;

4) pacnopsaHTe/bHBIe TOKYMEHTBI [0 JMYHOMY COCTaBY (MOIIMHHHKH M KOMHH):

- MYHHULHTIAIBHBIC NPABOBLIE AKTHI O MOCTYIICHHH HA MYHULUNANLHYIO Cny#0y (npueme Ha
paboTy). MPOXOKUCHUH  MYHHUMNATLHO CysKOBL,  mepeBojie,  YBONLHEHUHN (npekpauienuu
TPYAOBOTO 10rOBOPA, PACTOPIKEHHH KOHTPAKTA):;

- AOKYMCHTBI O NPOXOKIEHHH KOHKYPCA HA  3aMelleHMe BAKAHTHOH  IOJDKHOCTH
MYHHLHNANLHOMH CyKObI;

- MYHHLHTIAIbHBIC MPABOBbIE aKThl O MPeNOCTABIEHHH OTMYCKa, NOOWIPEHHH, TIPUMEHEHHH
AMCLITIIMHAPHBIX. B3BICKAHWH, HATIPABIEHUM B CITyKeOHble KOMaHMPOBKH, MPEeIOCTABICHUH THEl
OT/IbIXA 32 paHee OTPabOTAHHOE Bpems:

- AOKYMEHTBI O BKIIOYCHHH PabOTHHKA B Pe3epB YNPABICHYECKHX Kaapos, 06 HCKIOYEHUH
CTO M3 Pe3epBa YNPaBIEHUYECKUX KapoB;

- MYHHLMIIATBHbIC TIPABOBBIE aKThI 00 OTCTPaHEeHUH paGoTHHKA OT 3aMeliaemMoii JOJIKHOCTH;



